


June CLERK REPORT
Betchworth Parish Council
Correspondence to acknowledge.
· Daily work communications (message out the comms that impact Betchworth)
· Prepared and sent weekly Councillor update comms
· Prepared and posted minutes of June meeting
· Prepared Agenda with supporting documentation for Cllr packs
· Liaison with Cllr and groups over community asset project
· Correspondence with Parishioners regarding 4 queries

Highways/ Rail
· Liaison with SCC and Council re The Street and PebbleHill Road safety improvements, and flooding at The Street bridge. 
· Speed data received from SCC
· Correspondence for strimming of triangle at top of The Street
Burial Ground
· 3 Memorial requests and 1 interment
· Project managed amenity maintenance and improvements delivery
· Parishioner meeting to discuss an ERB update
Footpaths
· Correspondence for addition of 2 new signs for footpath 460
· Correspondence for strimming of start of footpath 457
Finance & Policies
Processed payment of May Invoices
Prepared June invoices for approval
Advised Payroll of amendments for new Clerk & assistant Clerk
Updated timesheets document 
Meetings Attended / Training
· Monthly Parish meeting
· Mtg with Chair & Vice Chair
· Woodland Management Group meeting
· Betchworth Estate projects meeting
Planning
· Weekly planning monitoring
· Attended MVDC planning training
· Attended meeting with Scooter Park representative
Other Items 
· Copied documents to online secure repository
· Handover from old Clerk & RFO
· Correspondence and met with Suppliers to quote for new Ground Maintenance contract
· Review of Tranquil Wood Management group ToR
· Created several quotes decision documents for Council to review at next Council meeting
· Prepare Village Plan discussion document 
· Helped Cllr to replace bench on Goulborn Green and helped Parishioner to install picnic bench on Goulborn Green
· Prepared statistics document based on published Government data
· Liaised with Cllrs and Parishioners to prepare a decision document for Cllrs for the Allotment footpaths
· Tidied up weeds and tree suckers at Goulborn Green and Burial Ground
· Oiled the playground swing
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